
Step 1. Log into Quickbooks



Step 2. View invoice section
Select Sales -> Invoices



Step 3. Locating new  invoice to edit
Select ‘Create new invoice’



Step 4. Bring up customisation settings
Select  ‘       Manage’ -> Design -> ‘Add/Edit’



Step 5. Change registered address
Select ‘Edit’



Step 6. Enter the updated registered address 
Under ‘Add payment details and footer’ enter the full registered address -> Done 



Step 7. Ensure registered address is visible
Edit -> Preview PDF



Step 8. Check registered address
(Registered address shown in highlighted yellow)
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